
 

 
Detailed Instructions for Adults for Updating Documents in Jefferson County 

 
NAME CHANGE 

 
Prepare all paperwork and make multiple copies — typically, you’ll need three original copies of 
each document. Want help with the forms? Check out the other instruction sheet that has 
instructions and form samples for your filing. It can be found at 
www.lavenderrightsproject/org/tarpjefferson.  
Go to District Court in your county. Go to the court to pay the fee and file for your hearing. You 
will walk up to the Clerk and tell them you would like to file a petition for a name change. The 
fees for Jefferson County are $198 plus $5 for each extra certified copy. They will take your 
paperwork copy, your check for the fees and then will issue you a hearing time and date. 
Because checks take longer to process, some counties may have a delay to process the check 
before you can schedule your hearing. For assistance with fees please contact the Ingersoll 
Gender Center-they can help you pay for filing fees! They can be reached at (206) 849-7859. 
 
The correct court to go to file in Jefferson County is: 

Jefferson County District Court 1820 Jefferson Street; Port Townsend WA 98368 
(the hearing will be set approximately 3-4 weeks from time of filing. Name change 
hearings are usually heard every Monday at 2pm) 

 
Attend your hearing at District Court, not Superior Court, and dress as you would for a job 
interview (more business than casual); your gender expression can reflect how you feel most 
comfortable. Don’t wear flip flops or shorts-some courts have kinda strict dress codes and 
Judges take that stuff seriously. BUT DO Dress according to how you feel most comfortable 
gender wise.   
 
Every Judge is different — you may be asked many questions or none at all. When asked about 
your name change, you don’t have to say that you are transgender if you don’t want to. You can 
say something along the lines of, “This name better suits my lived identity.” If your name change 
is not granted for any reason, please contact Lavender Rights Project at 206-639-7955.  
 
Once the Judge grants your name change, the clerk will provide you with certified copies of the 
name change order. You need a minimum of 4 copies, plus any extras for your records. 
 
Once the Judge grants your name change, the clerk will provide you with certified copies of the 
name change order. Typically you will need 4 minimum for the complete process plus 1 extra to 
keep for your records.  
 
 
SOCIAL SECURITY 

http://www.lavenderrightsproject/org/tarpjefferson


 

 
Documents needed: Original doctor letter for change of gender marker, Certified Name Change 
Order, other proof of identity, completed SSA new card form 
 
Submit the proof of name change and gender treatment letter so the SSA before all other 
agencies. The Department of Licensing relies on the SSA information to change a license/ID, so 
social security must receive notice of the name change first. If you are a tribal nation member, 
submit with the SSA first or your tribe can be fined when you try to update your tribal enrollment 
or rolls. The fastest way to do this is to go into your local SSA office. The closest office to 
Jefferson County is located at:  

9594 MICKELBERRY RD NW SILVERDALE, WA 98383 
Or 

138 W 1st St #113, Port Angeles, WA 98362 
 

Check in at the front desk or electronically at the kiosk. If asked about what you need, you can 
answer that you need a social security card replacement with records update. If using a kiosk, 
avoid answering with “Other” or “Other Request,” and choose “Records Update” if in doubt. 
Technically, you’ll be applying for a “Corrected Card.” 
 
You will need the original letter from your doctor. The letter you submit to SSA will not be 
returned. Once you are seen by an SSA agent, explain that you have (or your minor child has) 
received a name change and that you would like to apply for a new social security card with 
records updates to reflect both the new name and correct gender as confirmed by the letter. 
Social security cards do not list gender, but gender is listed in the database, which can cause 
issues with other institutions, particularly regarding medical care. 
 
Turn in the completed Application for Social Security Card to the agent and request the 
amendments to reflect the new name and correct gender marker. Provide the necessary 
documents to the SSA. The new card will be sent in the mail.  
 
STATE IDENTIFICATION- DRIVER’S LICENSE OR STATE ID FROM DOL 

 
Documents needed: Department of Licensing Change of Gender Designation Request, New ID 
card application or updates form (available at the DOL office), proof of identity, certified name 
change order, parent affidavit if for a minor. NO Court order is needed for changing your gender 
on your ID nor is there a surgery or hormone treatment requirement. All you need is for your 
DR, PA-C or counselor to sign the gender change form from DOL. 
 
The local Jefferson County Driver’s License Office is here: 
-2300 S Park Ave Port Townsend, WA 98368-2275 
 
Ideally, the Department of Licensing will let you apply for a new ID using your changed name and 
gender marker. However, if you have never had a Washington state ID before, they may require  

https://ssofficelocations.org/washington/silverdale/social-security-office-silverdale-wa-98383/


 

 
you to pre-apply using an old name and gender marker first. (Try with your correct name and 
gender marker first, as this often depends on the individual working.) 
 
Go to your local Department of Licensing agency that issues state IDs and fill out the New ID 
form as best as is possible for your situation. Tell the agent that you are applying for an updated 
ID to change your name and gender marker, or that you are applying for your minor child. Your 
current ID (if you have one) must be unexpired. If filing for a minor child, you must provide a 
parental affidavit which has been notarized. 
 
If you own a car, you will need two specific forms to change your name on your car title: 
DOL Form TD-420-047 and Form TD-420-001, both available online. 
 
STATE IDENTIFICATION - WA BIRTH CERTIFICATE 

 
Documents needed: Letter to Vital Statistics explaining request, Request to Change Sex 
Designation on a Birth Certificate for an adult or minor (must be signed by the minor’s doctor), 
Certified Name Change Order, Certificate Order Form; typically a copy of the original birth 
certificate for reference can help 
 
·         If you are a minor: use this form DOH 422-144, It does not need to be notarized but does 
       require a health professional to attest to the gender change. 
·         If you are an adult: use this form: DOH 422-143. It must be notarized. 
·         If you want to order an updated birth certificate: use this form: DOH 422-044 
 
Vital Statistics requests can be submitted in person in Tumwater or vial mail. The address for 
the office in Tumwater is:  
 
To visit in-person: 101 Israel Rd SE, Tumwater, WA 98501 - Open 8:00am - 4:00pm 
To mail: Center for Health Statistics, Department of Health, PO Box 47814, Olympia, WA 98504 

 
There is no fee to amend the record, but a certified copy requires a complete Certificate Order 
Form, which costs $20 per copy. 
 
PASSPORT 

 
Documents needed: Old passport (expired and/or current), birth certificate, original doctor letter, 
2 passport photos, Form DS-11 or DS-82, Certified Name Change Order, photocopy of identity 
proof 
 
IF you have had a passport before and just need a name change update- you will likely only 
need to submit a DS-82 renewal form with name change information 
 



 

 
IF you have had a passport before and need a gender change update- you will have to submit 
form DS-11 which is an application for a new passport 
IF you have never had a passport before- proceed with name and/or gender updates using the 
new application form DS-11. 
 
Apply for a new passport in-person as a Post Office or passport processing agency location 
near you. Most agencies offer expedited processing for an extra fee, which typically takes 
around 3 weeks to receive your new passport. For travel that is within 2 weeks, set up an 
appointment at the Passport Agency online at passportappointment.travel.state.gov or by 
calling 1-877-487-2778. You will have to provide proof of travel within 2 weeks. 
 
You will have to provide identity and citizenship. A current passport should suffice for this, but 
birth certificates and other IDs are helpful — even if any of these documents reflect your old 
name and/or gender marker. Bring one photocopy of your photo ID, and 2 recent passport-sized 
photos from the last 6 months.  
 
·         IF YOU ARE ONLY CHANGING YOUR NAME: At the office, submit appropriate form and tell 
the agent you are applying for a passport for yourself but that you need one issued with the 
name change corrections. If you have had one before, it will be renewal and use form DS-82. If 
this is your first passport, it will be a new passport application. 
·         IF YOU ARE CHANGING GENDER: At the office, submit appropriate form and tell the agent 
you are applying for a new passport for yourself who already has a passport but needs a new 
one issued with the name and gender corrections.  If for your child: for a minor child who 
already has a passport but needs a new one issued with the name and gender corrections. Even 
though you may already have a passport, when you apply for a gender change on passports 
you must request an entirely new passport- not just a renewal. Provide all documents required. 
At the office, submit form DS-11  and tell the agent you are applying for a new passport that 
reflects your changed name and gender marker. If you are changing your name and/or gender 
marker, you must request a new passport and not a renewal, regardless of how recently you 
received your passport.  
 
If the language in your doctor letter suggests that you are “in transition,” rather than having a 
“transition that is complete,” you may be issued a Limited Validity passport. If you are given a 
Limited Validity passport, you must reapply for a passport every 2 years instead of every 10 
years until either 1) the policies change, or 2) your transition meets the standard. If following 
suggested templates for doctor letters, your letter should grant you a 10-year passport.  
 
If you have any issues or concerns about passports, reach out to Lavender Rights Project. 
 
Other Final Accounts to Update: Banks- Credit Records - Insurance  - Car Registration- Property 
deeds/mortgages- Any business or service accounts - Anything that has your name on it- 



 

School records and diplomas – Wills or other legal documents - Professional licenses – Utilities 
- Phone number - Voter registration- And other important documents 

 
We’re here to help! If you have any questions, concerns, or issues with these processes, please 

contact us: 206-639-7955,  dusty@lavenderrightsproject.org or 
www.lavenderrightsproject.org/tarp 

mailto:dusty@lavenderrightsproject.org

