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General Introduction:  
Thanks for downloading this packet! Its meant to help walk you through the entire 
process for name, gender or birth certificate update court processes in local WA state 
courts. The packet is thorough in order to include as complete of instructions as 
possible so that you can file for and represent yourself through these Court hearings 
Pro Se. 
 
What is Pro Se you ask? Its just a fancy lawyery way of saying “Do It Yourself” or “Self 
Represented.” When you have a Pro Se court case- it means you are doing the case 
without a lawyer and will be filing for the case on your own. Lot of legal issues are 
regularly heard Pro Se and most transgender related issues can be heard Pro Se.  The 
upsides of filing pro se are that you won’t have to pay an attorney to do it and you will 
build important skills that self representation processes help to develop. It can help you 
to personally affirm your gender. It can help you to build confidence and dignity. It will 
teach you skills and information about navigating local courts on your own. And 
hopefully you will share that knowledge with other trans folks in your local area. 
 
The downside of filing pro se is that it can be intimidating and specialized 
instructions/local forms for trans processes are difficult to find. Thats where this 
document and the model form document bank come in handy! It can also be difficult to 
navigate any extra- ordinary circumstances if you are handling transition related court 
cases Pro Se. If you are dealing with something beyond the usual name/gender change 
court processes, reach out to TARP to get in depth assistance and help with the extra 
issues. For example- some birth states have repeatedly refused to accept birth 
certificate update court orders due to wording issues and are forcing trans folks 
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through multiple hearings to get the right kind of order. If this happens to you, contact 
TARP-we can help! 
 
If you would like court coaching for any transition related court processes, reach out to 
TARP. What is court coaching? Its a kind of legal advocacy and limited legal assistance 
where the TARP advocate will work with you to understand the steps and process 
required for your specific hearing. You will get assistance preparing for court and 
assistance with forms. Court coaching is not legal representation but is a type of 
navigation assistance for the court process. Its meant to help you become a pro at 
navigating trans related Pro Se issues. 
 
Just a friendly reminder that this legal instructions sheet and the included sample forms 
are meant to support you as you work to affirm your rights in court. These are not 
meant to be legal advice and should not be used as a substitute for talking to an 
attorney if you do need direct representation or legal advice. If you do need legal advice, 
feel free to reach out to TARP to get connected to one of the attorneys at the Lavender 
Rights Project. You can also reach out to Q-Law at http://www.qlawfoundation.org/ to 
get connected to LGBTQ specific legal advice.  
 
For non-transition related issues reach out to the Lavender Rights Project or to TARP at 
dusty@lavenderrightsproject.org to get connected to a referral, resources or possibly 
representation. Also feel free to contact your local volunteer lawyer program-Clallam- 
Jefferson County Pro Bono Services (serves Jefferson County too):https://cjcpbl.org/  
Staff of this program have met with TARP about serving trans clients and creating a 
trans inclusive space for clients.  

 
1. NAME CHANGE 

 
A: Intro: RCW 4.24.130 permits name changes in our state and requires that the name change 
be heard in the local District Court of your County.  You may try to file for a name change in 
Superior Court through the Ex Parte department. Some Counties will allow this. However, we 
encourage you to try to use your District Court first as most counties will turn you away if you try 
to file for a name change in Superior Court. Info about which exact courthouse is below. 
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For a minor name change: The petitioner in a minor name change will actually be the parent or 
guardian. So you will be filling under your name (the parent or guardian) to request a name 
change for your minor child.  
 
Where to go: The correct court to go to file in Jefferson County is: 

Jefferson County District Court 1820 Jefferson Street; Port Townsend WA 98368 
(the hearing will be set approximately 3-4 weeks from time of filing. Name change 
hearings are usually heard every Monday at 2pm) 

 
B: Privacy issues:***It is important to remember that name change petitions will be public 
record.  This means that record of your name change will be available in the public court 
record. If you want to try to file this under seal-which means that it will be removed from public 
record, please download the Instruction sheet for Sealing Records from the TARP document 
bank website at www.lavenderrightsproject.org/tarpdocbank or get in touch with the TARP 
coordinator for assistance at dusty@lavenderrightsproject.org 
Sealing name changes can be difficult without a history of domestic violence. Some Judges 
have been convinced to seal transgender name changes due to the risk of violence BUT the way 
the name change RCW is written, the authority to seal name changes is limited to situations 
with a history of domestic violence.  
 
C: Forms: Included with this instruction sheet you will find the following forms: Name Change 
Petition in Word form for Jefferson County, and optional if needed Fee Waiver forms which 
include the Motion for Fee Waiver, the Order for Fee Waiver and the Financial Information sheet 
form. All of these forms are at the end of the Asking Courts to Waive your Filing Fee packet 
which is included as it has step by step fee waiver information. There is also a PDF of an 
example name change Petition filled out for reference as well. 
For a minor name change: The petitioner in a minor name change will actually be the parent or 
guardian. So you will be filling the case under your name (the parent or guardian) to request a 
name change for your minor child.  
 
As required by Jefferson County, you will also need to bring these documents when you file for 
a minor name change: 
-Photo ID of the Petitioner (the parent/guardian is the petitioner in a minor name change) 
-Photo ID of the minor if available 
-Copy of the minor’s birth certificate 
-Signature of both parents on the petition or a notarized consent of both parents if lacking a 
signature on the petition.  
-If one parent will not consent, the other parent can submit a written declaration which states 
under penalty of perjury why the consent of the other parent should not be necessary. You must 
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also include an original summons and notice of hearing that you must provide to the 
non-consenting parent. If you need help with these forms, please contact the TARP coordinator 
at dusty@lavenderrightsproject.org 
-Copy of your (the parent’s) criminal history (DCH). The court should provide this document to 
you when you file. 
-If the minor is over 14, they must also provide written consent through signing the petition 
-Copy of a custody order or parenting plan authorizing parental rights if necessary 
 
D: Form Preparation: Everyone should prepare their Name Change petition. Only prepare Fee 
Waiver forms if you need to apply for a fee waiver. For your name change petition-its ok to fill 
out the form in blue or black ink! You can also use either PDF editor or Word to type in your 
answers.  

1. For the blank that says “IN THE MATTER OF the change of name of:” write in your 
current legal name on the line which says “Petitioner”. Next to that you will see “DOB” 
and then a line. Write your date of birth after “DOB”. REMEMBER that you, the parent, 
should be writing your name and DOB here as the petitioner even though the petition is 
to change the name of your minor child. 

2. On the Line to the right which says “No._______________”, you can leave this line blank. 
This is where the court clerk will give you court case number when you file. 

3. Check the second box and write in your child’s current legal name in the first line that 
says “Full Name”  and write your child’s new chosen name on the next line which says 
“new Name Desired”. 

4. In the text box at #3 that says “This request is made for the following reasons:” you can 
write whatever you would like. However, you don’t have to say that your child is 
transgender on the record! (Remember that name changes are public record in WA). You 
can say something like this: “This is the name which better suits my child’s identity.” Or 
“This is the name my child has used for years.” If you do want to disclose trans status 
you can say something like this: “My child is a transgender person/girl/boy and this is 
the name which is the best suited and most culturally appropriate for their identity.” 

5. For #4, leave the statement as is so long as you reside in Jefferson County. 
6. Leave #5 and #6 as is.  
7. Leave #7 and #8 as is UNLESS you do have sex offender requirements or are under the 

jurisdiction of the Department of Corrections. If you do have either of these situations, 
please reach out to the TARP coordinator for help at dusty@lavenderrightsproject.org. 

8. After the perjury statement, there is a line that says “Signed at:______________”. In this 
line, write in where you (city and state) are when you signed the petition. For example, 
Silverdale, WA. After the space that says “on:__________”- you will write in the date on 
which you signed the petition. 
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9. On the signature lines at the bottom for Petitioner, sign your current legal name. On the 

line next to it that says “Parent or Guardian Signature” have the other parent sign here to 
show consent to the name change.   

10. On the signature lines at the bottom, have your child sign their current legal name if 
they are 14+. DON’T SIGN WITH YOUR CHILD’S CHOSEN NAME.  

11. Correct any other formatting errors that you may see. 
12. Parental notice issues- If the child’s other parent can not be found or will not consent, 

get in touch for help! In Jefferson county you can submit a waiver of the consent but it 
requires an additional argument and proper summons and notice being sent. 

 
E: What to do to file: Prepare all paperwork and make multiple copies — typically, you’ll need 
three original copies of each document. Go to District Court.  Usually morning times are the best 
to file and in some places you may be able to have your name change heard that day if you file 
in the mornings.  Go to the court to pay the fee and file for your hearing. You will walk up to the 
District Court Clerk and tell them you would like to file a petition for a name change. Hand them 
your paperwork, they will take the lead from there. If you are going to file for a fee waiver, you 
would need to tell the clerk that at this point and also give them that paperwork as well. 
 
F: Fees: The fees for Jefferson County are $198 plus $5 for each extra certified copy. You will 
need at least 4 certified copies so bring enough extra money for those. They will take your 
paperwork copy, your check/cash/card for the fees and then will issue you a hearing time and 
date. Because checks take longer to process, some counties may have a delay to process the 
check before you can schedule your hearing. For assistance with fees please contact the 
Ingersoll Gender Center-they can help you pay for filing fees! They can be reached at (206) 
849-7859. Or online at https://ingersollgendercenter.org/resources/support-request-form/ 
 
You can also apply for a filing fee waiver through the Court as well. This can be a little complex 
of a process and is not guaranteed so we encourage folks to try to utilize Ingersoll first if 
possible. If you do need to use the Fee waiver process, an instruction packet with forms in 
included on the document bank website at www.lavenderrightsproject.org/tarpdocbank 
 
G: What happens at court: Attend your hearing at District Court, not Superior Court, and dress as 
you would for a job interview (more business than casual); your gender expression can reflect 
how you feel most comfortable and you can follow the dress code of your gender identity not 
your gender assigned at birth. Don’t wear flip flops, T-Shirts or shorts-some courts have kinda 
strict dress codes and Judges take that stuff seriously. BUT DO Dress according to how you feel 
most comfortable gender wise.  Consider bringing a support person-even if all goes well Court 
is a stressful process! 
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Every Judge is different — you may be asked many questions or none at all. When asked about 
your name change, you don’t have to say that you are transgender if you don’t want to. You can 
say something along the lines of, “This name better suits my lived identity.” The Judge will tell 
you that day if your name change is granted and will provide you with an Order which changes 
your name. This name change order is super important! This is the document you will use to 
prove your name change for years to come, so keep it somewhere safe! If your name change is 
not granted for any reason, please contact Lavender Rights Project at 206-639-7955.  
 
Once the Judge grants your name change, the clerk will provide you with certified copies of the 
name change order. You need a minimum of 4 copies, plus any extras for your records. 
 
H: What happens after Court: You will be given all your certified copies. Keep them somewhere 
safe! Start updating all your IDs and accounts! For help with ID updates, check out the “Detailed 
Instructions for Document Updates” for your county on the TARP document bank webpage 
www.lavenderrightsproject.org/tarpdocbank. Start signing and using your new legal name on 
everything the day your name change is granted!  
 

 
2. Gender Change Recognition Court Order 

 
A: Intro: Its best practice to call these processes “Gender Change Recognition Court Order 
Petitions” instead of calling them a “Gender Change Order.” This is because many Judges feel 
they lack the authority to “issue” a gender change via court order as such determinations are 
medical in nature. Instead, folks should request an Order which confirms the gender change that 
their medical provider has already “issued” and attested to in a letter that you will provide.  
 
There is no state rule (also called “RCW”) which controls court processes for gender recognition 
orders.  This type of general petition can be requested under RCW:2.08.010 which allows 
Superior Courts to hear issues which can not otherwise be addressed by other courts.  This 
process will take place in your local county Superior Court- this is a different court than where 
you file your name change! This section describes the forms for a Gender Change Recognition 
Order which does not include a birth certificate update. For information on the process for a 
birth certificate update, see Section 3.   
 
Where to go: The correct Superior Court to go to file in Jefferson County is: 
Jefferson County Superior Court 1820 Jefferson Street Room 210, Port Townsend, WA 
98368 
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-Regular Civil Motions Hearings and Fees: Head to the civil filing clerk at the Superior Court. 
Civil hearings are usually scheduled out at least 2 weeks and involve the court setting a time 
and date for your hearing. These hearings are a bit more formal and take place in the bigger 
open court rooms. The fee for these types of hearings is: $240. You can file a fee waiver to 
request that you not be made to pay these fees. The Fee wavier packet from Washington Law 
Help is included with the instructions sheet and other forms available on the County Document 
Bank. You can also request fee assistance from Ingersoll Gender Center.  For assistance with 
fees please contact the Ingersoll Gender Center-they can help you pay for filing fees! They can 
be reached at (206) 849-7859. Or online at 
https://ingersollgendercenter.org/resources/support-request-form/ 
 
B: Privacy Issues:***It is important to remember that gender change recognition petitions will 
be public record.  This means that record of your gender change will be available in the public 
court record. If you want to try to file this under seal-which means that it will be removed from 
public record,  or to have it redacted to remove your name and identifying information, please 
download the Instruction sheet for Sealing Records from the TARP document bank website at 
www.lavenderrightsproject.org/tarpdocbank or get in touch with the TARP coordinator for 
assistance at dusty@lavenderrightsproject.org (in case the sealing forms have not yet loaded 
up on to the document bank) 
Sealing these types of records is not guaranteed but is possible! 
 
C: Before you file: Be sure to get a letter from your doctor or counselor attesting to the 
treatment you have received for your gender change. The letter should state that you have 
received treatment to change your gender from “Male to Female” or from “Female to Male.” If 
you are non-binary, you can change your gender marker to X on your birth certificate if you were 
born in WA state. However, it is unclear whether Judges will issue court orders which recognize 
non binary markers.  And the Federal agencies will not accept doctor letters which list a non 
binary gender marker.  The letter you use can be the same letter you use for your Passport or 
Social Security updates or can be a separate letter. If you want to use the same letter for all 
processes, ensure that you follow EXACTLY the requirements of the medical letter as described 
at the end of this document in the medical letter tips section (Section 4).  
 
EXTRA STEP FOR MINOR PETITIONS: If you are applying for a gender recognition order and you 
are under 18, it is very likely that the Judge will want proof of consent from both your 
parents/guardians. Be sure to have both your parents sign the Petition. If one parent won’t 
consent or can’t be found, get in touch with dusty@lavenderrightsproject.org for more help with 
troubleshooting parental consent.  It is also best practice if your parent/guardian files the 
petition under their name since you are not yet 18. The following form instructions are adapted 
for minor needs.  
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D: Forms: Included with this instruction sheet you will find the following forms: 1) Petition for 
Order Recognizing Change of Gender and Gender Marker,  2) Proposed Order Recognizing 
Change of Gender and Gender Marker and all Fee Waiver forms as needed if you choose to 
apply for a Fee Waiver.  
 
Legal Argument Note: In Section V (the authority and argument section) of your Petition for 
Order Recognizing Change of Gender and Gender Marker, you will be drafting a legal argument 
in support of your request. There is a sample set of paragraphs that already include the critical 
points that you will want to make to the Judge. Its important to leave in most of this information 
because it is the necessary argument to demonstrate authority for the Judge to issue the type 
of order you are asking for. But you should also feel confident to add in anything else you think 
may be helpful for your legal argument section. This is your court case to navigate so if you feel 
that there are other important legal points to make, do add them in. However, try to not 
overwhelm the Judge by creating longer than necessary drawn out arguments. While it may be 
helpful to add in one additional paragraph about information related to the legal argument, it 
could be problematic to say too much just the same.  Remember that most of these name and 
gender related hearings will be brief in nature and the Judge will often only have a few minutes 
to review your documents prior to talking with you. So, you want to be clear and effective in 
what you write in the most concise way as is possible. You can also leave the forms just as 
they are (so long as you edit in the factual details as described below in the form instructions). 
 
E: Form Preparation: You should complete these forms on a computer or typewriter. 
Form 1- Petition for Order Recognizing Change of Gender and Gender Marker  
 
1. Remember that for a minor’s petition, it will actually have to be filed under the parent’s 

name on behalf of the minor. For the blank that says “In re the Petition 
of:______________:” 

write in your (the parent’s) current legal name on the line below 
2.  On the Line to the right which says “No._______________”, you can leave this line blank. 

This is where the court clerk will give you court case number when you file. 
3.  Under the section titled “Relief Requested” you will see 3 blanks to be filled in. In the first  

blank, write in your current legal name. In the next blank list your child’s gender assigned 
at birth (or the gender which they are no longer identifying with). In the final blank, list 
your child’s gender identity as they experience it now. Judges will expect these genders 
to be a binary transition from either Male to Female or from Female to Male. If your child 
is non binary or agender, a Judge may not be willing to grant a gender change 
recognition order for a gender other than M or F. You have a right to ask a Judge to 
grant you a non binary gender recognition order but it is unclear whether Judges will feel 
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confident to issue such Orders despite that WA state birth certificates now listing a third 
gender (“X”).   

4. Under Section II titled Statement of Facts fill in the blanks as follows: 
#2- Needs your child’s age and date of birth 
#3- Needs your child’s place of birth 
#8- Needs your City, County, State of residence 
#9- Here you should the list the details of your child’s name change if your child has 

been 
granted one. If they have not had a name change, just delete this line and update the 
numerical list to reflect the change. If they have had a name change, list the date in the 
first blank and the County which granted the Order in the next blank. In the final two 
blanks first list your child’s old legal name and then the name they were granted during 
the name change proceeding.   

5.  The Perjury Statement- At the end of the document, after the perjury statement, there is a 
line that says “Signed at:______________”. In this line, write in where you (city and state) 
are when you signed the petition. For example, Olympia, WA. After the space that says 
“on:__________”- you will write in the date on which you signed the petition. 

6.  On the signature lines at the bottom, on the bottom line print your current legal name and 
on the top line sign your current legal name. On the next line, the other parent/guardian 
will sign to show their consent to the petition. Finally, if your minor child is 14+ have 
them sign the last signature line set. 

7.  Leave the line that says “Received:________” blank. This if for the Court Clerk.  
8. In the final 3 blank lines, write in your address. 
9.  When you print this form, there will be roughly 6 spaces of extra space before the 

heading on the top of the form. Leave the form this way-all court filing forms need this 
extra space left above the writing.  

10.  Correct any other formatting errors that you may see. 
 
Form 2- Proposed Order Recognizing Change of Gender and Gender Marker 
1. For the blank that says “In re the Petition of:______________:” write in your current legal 

name on the line below 
2.  On the Line to the right which says “No._______________”, you can leave this line blank. 

This is where the court clerk will give you court case number when you file. 
3.  In the first blank in the text of the document after the line “On this date the petition of…”, 

write in your current legal name on the blank. 
4. Under the first heading that says “IT IS THEREFORE ORDERED”- in the first blank write 

Your child’s current legal name. In the second set of blanks, write in the gender your 
child is changing from and to. ( For example “changed from Male to Female”). In the 
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third set of blanks fill in the blanks with your child’s old gender and current gender 
markers (For example it should say this: and “M” to”F”.) 

5.  Leave the date blank for the Judge to date when they sign the order.  
6.  When you print this form, there will be roughly 6 spaces of extra space before the 

heading on the top of the form. Leave the form this way-all court filing forms need this 
extra space left above the writing.  

7.  Correct any other formatting errors that you may see. 
 
F: What to do to file: Prepare all paperwork and make multiple copies — typically, you’ll need 
three original copies of each document. Go to Superior Court.  Go to the court to pay the fee and 
file for your hearing. You will walk up to the Superior Court Civil Clerk and tell them you would 
like to file a general civil petition. Hand them your paperwork, they will take the lead from there. 
They may require to fill out a case cover sheet. Each county has different process for cover 
sheets.  After you file with the civil clerk, you will be assigned a hearing date and time in the 
future (usually less than two weeks out). Some Courts will assign the hearing date and tell you 
the time and date of the hearing at the same time as when you file. Other courts will mail you 
the hearing date information once payment processes or the calendar is set.  Show up early for 
your hearing and be prepared for it to last a while if there is an open docket that morning.  
 
G: What happens at a civil court hearing: Attend your hearing. Dress as you would for a job 
interview (more business than casual); your gender expression can reflect how you feel most 
comfortable and you can follow the dress code of your gender identity not your gender assigned 
at birth. Don’t wear flip flops, T-Shirts, tank tops, or shorts-some courts have kinda strict dress 
codes and Judges take that stuff seriously. BUT DO Dress according to how you feel most 
comfortable gender wise.  Consider bringing a support person-even if all goes well Court is a 
stressful process! Here are some instructions from a state Court itself: 
 
“WHAT DO I WEAR AND HOW DO I ACT IN COURT? Courts are respectful and formal settings. 
You are trying to present, and win, your side of the issue. Dress, speak, and conduct yourself 
appropriately:  
1. Wear clean, mended clothing that does not bring undue attention to you.  
2. Do not wear hats, caps, shorts, bare midriffs, tank tops, or revealing clothing. Religious attire 
may be an exception.  
3. Do not use cell phones, beepers, or pagers.  
4. Speak clearly and respectfully. Address the court, not the opponent.  
5. Do not interrupt another person who is speaking to the judge.  
6. Get to your point. Do not ramble. Only address matters being decided today by the Court.  
7. Do not chew gum, yell, swear, or use improper language.  
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8. Try to imagine you are the judge and someone is appearing in front of you seeking a favorable 
decision. How would you want them to act so you can assess the facts fairly and not be 
distracted in that effort?”  
 
Every Judge is different — you may be asked many questions or none at all. Be prepared to 
attest on the record that you have received treatment for gender transition and that you have 
provided a medical letter in support of such treatment. The Judge will tell you that day if your 
order is granted and if granted will provide you with an Order which recognizes your gender 
change. This order is super important! This is the document you will use to prove your gender 
change for years to come, so keep it somewhere safe! If your gender change recognition order 
is not granted for any reason, please contact Lavender Rights Project at 206-639-7955.  
 
Once the Judge grants your Order, the clerk will provide you with a certified copy of the order. 
You may want to get additional certified copies for your records. They cost $5 per copy usually. 
 
H: What happens after Court: You will be given all your certified copies. Keep them somewhere 
safe! Start updating all your IDs and accounts! Check out the “Detailed Instructions for 
Document Updates” for your county on the TARP document bank webpage 
www.lavenderrightsproject.org/tarpdocbank. Start using your new legal gender on everything!  
 

 
3. Gender Recognition Court Order with Birth Certificate Update 

 
A: Intro: If you were born in one of these states, you will need a court order from a Judge to 
update your birth certificate: 
AL, AR, GA, IN, LA, MS, MO, NH, OK, SC, SD, TX, UT, VA, VT, WV, WI, WY 
 
Currently, OH and TN are not issuing any gender marker changes to birth 
certificates 
 
Its best practice to call these processes “Gender Change Recognition Court Order” instead of 
calling them a “Gender Change Order.” This is because many Judges feel they lack the authority 
to “issue” a gender change via court order as such determinations are medical in nature. 
Instead, folks should request an Order which confirms the gender change that their medical 
provider has already “issued” and attested to in a letter that you will provide.  
 
There is no state rule (also called “RCW”) which controls court processes for gender recognition 
orders.  This type of general petition can be requested under RCW:2.08.010 which allows 
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Superior Courts to hear issues which can not otherwise be addressed by other courts.  This 
process will take place in your local county Superior Court- this is a different court than where 
you file your name change!  This section describes the forms for a Gender Change Recognition 
Order which does include a birth certificate update. For information on the process for such an 
order without a birth certificate update, see Section 2.  
 
Birth State Birth Certificate Rules: Each state that requires a Court Order for birth certificate 
updates will have their own rule about what language needs to be in the Court order.  At the end 
of this packet is a list of the states with the language you should use for each state (Section 5). 
You can just copy this language and paste into the appropriate part of the form (as described 
below).  
 
Where to go: The correct Superior Court to go to file in Jefferson County is: 
Jefferson County Superior Court 1820 Jefferson Street Room 210, Port Townsend, WA 
98368 
 
EXTRA STEP FOR MINOR PETITIONS: If you are applying for a gender recognition order and you 
are under 18, it is very likely that the Judge will want proof of consent from both your 
parents/guardians. Be sure to have both your parents sign the Petition. If one parent won’t 
consent or can’t be found, get in touch with dusty@lavenderrightsproject.org for more help with 
troubleshooting parental consent.  It is also best practice if your parent/guardian files the 
petition under their name since you are not yet 18. The following form instructions are adapted 
for minor needs.  
 
-Regular Civil Motions Hearings and Fees: Head to the civil filing clerk at the Superior Court. 
Civil hearings are usually scheduled out at least 2 weeks and involve the court setting a time 
and date for your hearing. These hearings are a bit more formal and take place in the bigger 
open court rooms. The fee for these types of hearings is: $240. You can file a fee waiver to 
request that you not be made to pay these fees. The Fee wavier packet from Washington Law 
Help is included with the instructions sheet and other forms available on the County Document 
Bank. You can also request fee assistance from Ingersoll Gender Center.  For assistance with 
fees please contact the Ingersoll Gender Center-they can help you pay for filing fees! They can 
be reached at (206) 849-7859. Or online at 
https://ingersollgendercenter.org/resources/support-request-form/ 
 
B: Privacy Issues:***It is important to remember that gender change recognition petitions will 
be public record.  This means that record of your child’s gender change will be available in the 
public court record. If you want to try to file this under seal-which means that it will be removed 
from public record,  or to have it redacted to remove your name and identifying information, 
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please download the Instruction sheet for Sealing Records from the TARP document bank 
website at www.lavenderrightsproject.org/tarpdocbank 
 
C: Before you file: Be sure to get a letter from your doctor or counselor attesting to the 
treatment your child has received for your gender change. The letter should state that you have 
received treatment to change your gender from “Male to Female” or from “Female to Male.” If 
your child is non-binary, you can change their gender marker to X on their birth certificate if you 
were born in WA state once they turn 18. However, it is unclear whether Judges will issue court 
orders which recognize non binary markers.  And the Federal agencies will not accept doctor 
letters which list a non binary gender marker. The letter you use can be the same letter you use 
for your Passport or Social Security updates or can be a separate letter. If you want to use the 
same letter for all processes, ensure that you follow EXACTLY the requirements of the medical 
letter as described at the end of this document in the medical letter tips section (Section 4). You 
also may need to locate a copy of your original birth certificate for reference for this process.  
 
D: Forms: Included with this instruction sheet you will find the following forms: 1) Petition for 
Order Recognizing Change of Gender and Gender Marker for Vital Records Amendment,  2) 
Proposed Order Recognizing Change of Gender and Gender Marker for Vital Records 
Amendment and all Fee Waiver forms as needed if you choose to apply for a Fee Waiver.  
 
Legal Argument Note: In Section V (the authority and argument section) of your Petition for 
Order Recognizing Change of Gender and Gender Marker, you will be drafting a legal argument 
in support of your request. There is a sample set of paragraphs that already include the critical 
points that you will want to make to the Judge. Its important to leave in most of this information 
because it is the necessary argument to demonstrate authority for the Judge to issue the type 
of order you are asking for. But you should also feel confident to add in anything else you think 
may be helpful for your legal argument section. This is your court case to navigate so if you feel 
that there are other important legal points to make, do add them in. However, try to not 
overwhelm the Judge by creating longer than necessary drawn out arguments. While it may be 
helpful to add in one additional paragraph about information related to the legal argument, it 
could be problematic to say too much just the same.  Remember that most of these name and 
gender related hearings will be brief in nature and the Judge will often only have a few minutes 
to review your documents prior to talking with you. So, you want to be clear and effective in 
what you write in the most concise way as is possible. You can also leave the forms just as 
they are (so long as you edit in the factual details as described below in the form instructions). 
 
E: Form Preparation: These forms should be filled out using a computer or typewriter. 
Form 1- Petition for Order Recognizing Change of Gender and Gender Marker for Vital Records 
Amendment 
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1. For the blank that says “In re the Petition of:______________:” write in your (the parent’s) 

current legal name on the line below 
2.  On the Line to the right which says “No._______________”, you can leave this line blank. 

This is where the court clerk will give you court case number when you file. 
3.  Under the section titled “Relief Requested” you will see 3 blanks to be filled in. In the first  

blank, write in your (the parent’s) current legal name. In the next blank list your chld’s 
gender assigned at birth (or the gender which your child is no longer identifying with). In 
the final blank, list your child’s gender identity as they experience it now. Judges will 
expect these genders to be a binary transition from either Male to Female or from 
Female to Male. If your child is non binary or agender, a Judge may not be willing to 
grant a gender change recognition order for a gender other than M or F. You have a right 
to ask a Judge to grant you a non binary gender recognition order but it is unclear 
whether Judges will feel confident to issue such Orders despite that WA state birth 
certificates now listing a third gender (“X”).   

4. Under Section II titled Statement of Facts fill in the blanks as follows: 
#2- Needs your child’s age and date of birth 
#3- Needs your child’s place of birth 
#8- Needs you and your child’s City, County, State of residence 
#9- Here you should the list the details of your child’s name change if they have been 
granted one. If they have not had a name change, just delete this line and update the 
numerical list to reflect the change. If your child has had a name change, list the date in 
the first blank and the County which granted the Order in the next blank. In the final two 
blanks first list their old legal name and then the name they were granted during the 
name change proceeding.   
#11- List your child’s birth state in the blank 
#12- In the first blank list your child’s birth state and in the second blank list any 
identifying numbers listed on your child’s original birth certificate. This will usually be 
called a certificate number or a file number.  
#13- In the blanks, write your child’s gender as it is currently listed on the birth certificate 
(For example.. Listed as “Male” and “M” on the…) 
#14-In the blanks, write your child’s gender as it SHOULD BE  listed on the birth 
certificate (For example.. Listed as “Female” and “F” ) 

5. Under the “Authority to Grant Birth Certificate Update Section 2”- in the only blank write in 
your birth state name and the birth state law as it listed below. For example using 
Alabama as an example- in the blank at the beginning of this sentence: 
“____________________________________ does allow for gender amendments on birth 
certificates provided that” , you would write in “Alabama state law § 22-9A-19”. The 
information you need for each state is at the end of this document.  

 6.  The Perjury Statement- At the end of the document, after the perjury statement, there is a 
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line that says “Signed at:______________”. In this line, write in where you (city and state) 
are when you signed the petition. For example, Olympia, WA. After the space that says 
“on:__________”- you will write in the date on which you signed the petition. 

7.  On the signature lines at the bottom, on the bottom line print your current legal name and 
on the top line sign your current legal name. On the next line, the other parent/guardian 
will sign to show their consent to the petition. Finally, if your minor child is 14+ have 
them sign the last signature line set. 

8.  Leave the line that says “Received:________” blank. This if for the Court Clerk.  
9. In the final 3 blank lines, write in your address. 
10.  When you print this form, there will be roughly 6 spaces of extra space before the 

heading on the top of the form. Leave the form this way-all court filing forms need this 
extra space left above the writing.  

11.  Correct any other formatting errors that you may see. 
 
Form 2- Proposed Order Recognizing Change of Gender and Gender Marker for Vital Records 
Amendment 
1. For the blank that says “In re the Petition of:______________:” write in your (the parent’s) 
              current legal name on the line below 
2.  On the Line to the right which says “No._______________”, you can leave this line blank. 

This is where the court clerk will give you court case number when you file. 
3.  In the first blank in the text of the document after the line “On this date the petition of…”, 

write in your (the parent’s) current legal name on the blank. If your birth state requires 
surgery to update your birth certificate, then add the word “surgical” in the following 
sentence: 
“The petitioner has shown reasonable cause for the issuance of an order recognizing a 
“surgical” change of gender and gender marker of their minor child for vital records 
amendment.” 

4. Under the first heading that says “IT IS THEREFORE ORDERED”- in the first blank write 
your child’s current legal name. In the second set of blanks, write in the gender your child 
is changing from and to. ( For example “changed from Male to Female”). In the third set 
of blanks fill in the blanks with your child’s old current gender markers (For example it 
should say this: and “M” to”F”.) 

5.  Under the next heading titled “IT IS FURTHER ORDERED”- in the first blank write in your 
Child’s state of birth. In the second blank write in the file number for your child’s birth 

certificate. In the 
third set of blanks write in your child’s gender and gender marker as it is currently listed 
and in the final set blanks write in your child’s gender and gender marker as you would 
like them to be listed. If your child has been granted a name change that you would like 
listed on the birth certificate, then in the two blanks after this sentence : “The birth 
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certificate file should also correct the name on the file from “_________________________” 
to “______________________”- fill in your child’s old legal name and new legal name. In the 
next blank write in which Court granted the name change (for example “Jefferson County 
District”) and in the final blank write in the date the name change was granted. If you 
don’t need to update your name on your birth certificate, then delete that sentence 
from the order.  

6.  Leave the date blank for the Judge to date when they sign the order.  
7.  When you print this form, there will be roughly 6 spaces of extra space before the 

heading on the top of the form. Leave the form this way-all court filing forms need this 
extra space left above the writing.  

8.  Correct any other formatting errors that you may see. 
 
F: What to do to file: Prepare all paperwork and make multiple copies — typically, you’ll need 
three original copies of each document. Go to Superior Court.  Go to the court to pay the fee and 
file for your hearing. You will walk up to the Superior Court Civil Clerk and tell them you would 
like to file a general civil petition. Hand them your paperwork, they will take the lead from there. 
They may require to fill out a case cover sheet. Each county has different process for cover 
sheets.  After you file with the civil clerk, you will be assigned a hearing date and time in the 
future (usually less than two weeks out). Some Courts will assign the hearing date and tell you 
the time and date of the hearing at the same time as when you file. Other courts will mail you 
the hearing date information once payment processes or the calendar is set.  Show up early for 
your hearing and be prepared for it to last a while if there is an open docket that morning.  
 
G: What happens at a civil court hearing: Attend your hearing. Dress as you would for a job 
interview (more business than casual); your gender expression can reflect how you feel most 
comfortable and you can follow the dress code of your gender identity not your gender assigned 
at birth. Don’t wear flip flops, T-Shirts, tank tops, or shorts-some courts have kinda strict dress 
codes and Judges take that stuff seriously. BUT DO Dress according to how you feel most 
comfortable gender wise.  Consider bringing a support person-even if all goes well Court is a 
stressful process! Here are some instructions from a state Court itself: 
 
“WHAT DO I WEAR AND HOW DO I ACT IN COURT? Courts are respectful and formal settings. 
You are trying to present, and win, your side of the issue. Dress, speak, and conduct yourself 
appropriately:  
1. Wear clean, mended clothing that does not bring undue attention to you.  
2. Do not wear hats, caps, shorts, bare midriffs, tank tops, or revealing clothing. Religious attire 
may be an exception.  
3. Do not use cell phones, beepers, or pagers.  
4. Speak clearly and respectfully. Address the court, not the opponent.  
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5. Do not interrupt another person who is speaking to the judge.  
6. Get to your point. Do not ramble. Only address matters being decided today by the Court.  
7. Do not chew gum, yell, swear, or use improper language.  
8. Try to imagine you are the judge and someone is appearing in front of you seeking a favorable 
decision. How would you want them to act so you can assess the facts fairly and not be 
distracted in that effort?”  
 
Every Judge is different — you may be asked many questions or none at all. Be prepared to 
attest on the record that you have received treatment for gender transition and that you have 
provided a medical letter in support of such treatment. You may have to explain that no other 
Court can issue this order to update your birth certificate and that your birth state requires such 
a judicial order.  The Judge will tell you that day if your order is granted and if granted will 
provide you with an Order which recognizes your gender change with the order to update your 
birth certificate. This order is super important! This is the exact document you will need to 
provide (in certified copy form) to be able to update your birth certificate.  This is the 
document you will use to prove your gender change for years to come, so keep it somewhere 
safe! If your gender change recognition order is not granted for any reason, please contact 
Lavender Rights Project at 206-639-7955.  
 
Once the Judge grants your Order, the clerk will provide you with a certified copy of the order. 
You may want to get additional certified copies for your records. They cost $5 per copy usually. 
 
H: What happens after Court: You will be given all your certified copies. Keep them somewhere 
safe! Mail in your birth certificate update request with a certified copy of this order and other 
information as according to instructions for your state at the end of this packet.  
 
Start updating all your IDs and accounts! Check out the “Detailed Instructions for Document 
Updates” for your county on the TARP document bank webpage 
www.lavenderrightsproject.org/tarpdocbank.  
 
Other Final Accounts to Update: Banks- Credit Records - Insurance  - Car Registration- Property 
deeds/mortgages- Any business or service accounts - Anything that has your name on it- 
School records and diplomas – Wills or other legal documents - Professional licenses – Utilities 
- Phone number - Voter registration 

 
5. Medical Letter Tips 

 
It is best if your medical letter matches the requirements for Federal ID updates (Passports). A 
sample letter in on the TARP document bank at www.lavenderrightsproject.org/tarpdocbank.  

Jefferson County Minor Name/Gender Change Court Process Instructions 2019 Page 17 

http://www.lavenderrightsproject.org/tarpdocbank
http://www.lavenderrightsproject.org/tarpdocbank


 
Here are the absolutely crucial issues to pay attention to: 
 

- If you want to use this letter ONLY for court, it can be signed/written by a doctor, 
counselor or mental health provider. BUT if you want to use this same letter for your 
Passport update, then it MUST be from a licensed MD or DO only. Naturopaths are not 
accepted unless they are also an MD. 

- The letter must be on original letterhead from your doctor’s office. It can not appear to 
be a copy in any way or it will be rejected. 

- It must include the sample language exactly as written. 
- It must be signed and dated by your DR and must include their licensure information as 

well as their contact information. 
- The signature must be an original-NO E SIGNATURES are allowed.  
- If you have not had a name change yet, it must list your current legal name but can also 

list your chosen name as an AKA.  
 

 
6. Birth State rules and language for birth certificate update court orders 

 
These can be a bit tricky. Read through the instructions thoroughly and exactly because some 
states will deny Court Orders for birth certificate updates just for missing one word or for 
failing to reference a previously granted name change in the current order for the birth 
certificate updates. If you need any assistance, please reach out to the TARP program at  
dusty@lavenderrightsproject.org 
 
Alabama- Your court order must say that your sex was changed by surgical procedure. It does 
not list what kind of surgery so as long as your doctor is comfortable attesting to the surgery 
requirement in a letter, then it should be accepted. Be sure to add the word “surgical” in the 
Proposed Order as per instruction point 3 in the Proposed Order form instructions.  Reference 
Alabama state law § 22-9A-19 on your petition as per instruction point 5 in the above petition 
form instructions. You should also be sure that your Proposed Order lists your name change even 
if it was completed prior in a different court-see the instructions for the Proposed Order form 
instruction point 5 above for an example. Once you are granted a court order to update your 
birth certificate, you can find instructions and the necessary form to send in to your birth state 
at the National Center for Trans Equality Website here (the birth certificate instructions are at 
the bottom of the page): https://transequality.org/documents/state/alabama 
 
Arkansas-Your court order must say that your sex was changed by surgical procedure. It does 
not list what kind of surgery so as long as your doctor is comfortable attesting to the surgery 
requirement in a letter, then it should be accepted. Be sure to add the word “surgical” in the 
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Proposed Order as per instruction point 3 in the Proposed Order form instructions.  Reference 
Arkansas state law Ark. Code Ann. §§ 20-18-307 on your petition as per instruction point 5 in the 
above petition form instructions. You should also be sure that your Proposed Order lists your 
name change even if it was completed prior in a different court-see the instructions for the 
Proposed Order form instruction point 5 above for an example. Once you are granted a court 
order to update your birth certificate, you can find instructions and the necessary form to send 
in to your birth state at the National Center for Trans Equality Website here (the birth certificate 
instructions are at the bottom of the page): 
https://transequality.org/documents/state/arkansas 
 
Georgia- Your court order must say that your sex was changed by surgical procedure. It does 
not list what kind of surgery so as long as your doctor is comfortable attesting to the surgery 
requirement in a letter, then it should be accepted. Be sure to add the word “surgical” in the 
Proposed Order as per instruction point 3 in the Proposed Order form instructions.  Reference 
Georgia state law  Ga. Code Ann. § 31-10-23(e) on your petition as per instruction point 5 in the 
above petition form instructions. You should also be sure that your Proposed Order lists your 
name change even if it was completed prior in a different court-see the instructions for the 
Proposed Order form instruction point 5 above for an example. Once you are granted a court 
order to update your birth certificate, you can find instructions and the necessary form to send 
in to your birth state at the National Center for Trans Equality Website here (the birth certificate 
instructions are at the bottom of the page): 
https://transequality.org/documents/state/georgia 
 
Indiana- Your court order must list your name and any name change you have had, your date and 
place of birth and it must list both your assigned gender and the gender you wish the certificate to 
be amended to list. Reference Indiana state law  Ind. Code Ann. § 16-37-2-10 on your petition as 
per instruction point 5 in the above petition form instructions. You should also be sure that your 
Proposed Order lists your name change even if it was completed prior in a different court-see the 
instructions for the Proposed Order form instruction point 5 above for an example. Once you 
are granted a court order to update your birth certificate, you can find instructions and the 
necessary form to send in to your birth state at the National Center for Trans Equality Website 
here (the birth certificate instructions are at the bottom of the page): 
https://transequality.org/documents/state/indiana 
 
Louisiana-Louisiana has an in-depth requirement for what kind of medical treatment is 
needed. Here is how the law reads: "The court shall require such proof as it deems necessary to be 
convinced that the petitioner was properly diagnosed as a transsexual or pseudo-hermaphrodite, 
that sex reassignment or corrective surgery has been properly performed upon the petitioner, and 
that as a result of such surgery and subsequent medical treatment the anatomical structure of the 
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sex of the petitioner has been changed to a sex other than that which is stated on the original birth 
certificate of the petitioner."  
So ideally your court order should say that your sex was changed by surgical procedure or it 
should say clearly that you have had “sex reassignment surgery”. It does not list what kind of 
surgery so as long as your doctor is comfortable attesting to the surgery requirement in a letter, 
then it should be accepted. Be sure to add the words ”sex reassignment surgical” in the 
Proposed Order as per instruction point 3 in the Proposed Order form instructions.  Reference 
Louisiana state law  La. R.S. 40:62 on your petition as per instruction point 5 in the above 
petition form instructions. You should also be sure that your Proposed Order lists your name 
change even if it was completed prior in a different court-see the instructions for the Proposed 
Order form instruction point 5 above for an example. Once you are granted a court order to 
update your birth certificate, you can find instructions and the necessary form to send in to your 
birth state at the National Center for Trans Equality Website here (the birth certificate 
instructions are at the bottom of the page): 
https://transequality.org/documents/state/louisiana 
 
Mississippi- Your court order must say that you have completed sex reassignment. It does not 
list what kind of medical treatment is required but your doctor letter should state “sex 
reassignment.” Be sure to add the word “sex reassignment” (instead of “surgical”)  in the 
Proposed Order as per instruction point 3 in the Proposed Order form instructions.  Reference 
Mississippi state law  Miss. Admin. Code 15-5-85:3.21 on your petition as per instruction point 5 
in the above petition form instructions. You should also be sure that your Proposed Order lists 
your name change even if it was completed prior in a different court-see the instructions for the 
Proposed Order form instruction point 5 above for an example.  
FYI-Mississippi Vital Records only issues trans related updates as a “marginal notation” meaning 
that the re-issued birth certificate will list your new name and gender as “notations” and will continue 
to also list your old gender and sex. will issue an amended birth certificate with the legally updated 
name and sex as a "marginal notation", meaning the birth certificate will show both names and both 
genders. 
Once you are granted a court order to update your birth certificate, you can find instructions and 
the necessary form to send in to your birth state at the National Center for Trans Equality 
Website here (the birth certificate instructions are at the bottom of the page): 
https://transequality.org/documents/state/mississippi 
 
Missouri- Your court order must say that your sex was changed by surgical procedure. It does 
not list what kind of surgery so as long as your doctor is comfortable attesting to the surgery 
requirement in a letter, then it should be accepted. Be sure to add the word “surgical” in the 
Proposed Order as per instruction point 3 in the Proposed Order form instructions.  Reference 
Missouri state law  Mo. Rev. Stat. § 193.215-9 on your petition as per instruction point 5 in the 
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above petition form instructions. You should also be sure that your Proposed Order lists your 
name change even if it was completed prior in a different court-see the instructions for the 
Proposed Order form instruction point 5 above for an example. Once you are granted a court 
order to update your birth certificate, you can find instructions and the necessary form to send 
in to your birth state at the National Center for Trans Equality Website here (the birth certificate 
instructions are at the bottom of the page): 
https://transequality.org/documents/state/missouri 
  
New Hampshire-Your court order must say that you have “had a sex change.” It does not list 
what kind of change so as long as your doctor is comfortable attesting to the sex change 
requirement in a letter, then it should be accepted.  Reference  New Hampshire state law RSA 
5-C:87 on your petition as per instruction point 5 in the above petition form instructions. You 
should also be sure that your Proposed Order lists your name change even if it was completed 
prior in a different court-see the instructions for the Proposed Order form instruction point 5 
above for an example. Once you are granted a court order to update your birth certificate, you 
can find instructions and the necessary form to send to your birth state in at the National Center 
for Trans Equality Website here (the birth certificate instructions are at the bottom of the page): 
 https://transequality.org/documents/state/new-hampshire 
 
Oklahoma-Your court order must say that you have had a gender change. It does not list what 
kind of change so as long as your doctor is comfortable attesting to the surgery requirement in 
a letter, then it should be accepted.  Reference Oklahoma state law  OK Title 310:105-3-3 on 
your petition as per instruction point 5 in the above petition form instructions. You should also 
be sure that your Proposed Order lists your name change even if it was completed prior in a 
different court-see the instructions for the Proposed Order form instruction point 5 above for an 
example. Once you are granted a court order to update your birth certificate, you can find 
instructions and the necessary form to send in to your birth state at the National Center for 
Trans Equality Website here (the birth certificate instructions are at the bottom of the page): 
https://transequality.org/documents/state/oklahoma 
 
South Carolina-Your court order must say that you have had a gender change. It does not list 
what kind of change so as long as your doctor is comfortable attesting to the surgery 
requirement in a letter, then it should be accepted. Reference South Carolina state laws S.C. 
Code Ann. § 53-3-530(9) and 44-63-150 on your petition as per instruction point 5 in the above 
petition form instructions. You should also be sure that your Proposed Order lists your name 
change even if it was completed prior in a different court-see the instructions for the Proposed 
Order form instruction point 5 above for an example. Once you are granted a court order to 
update your birth certificate, you can find instructions and the necessary form to send in to your 
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birth state at the National Center for Trans Equality Website here (the birth certificate 
instructions are at the bottom of the page): 
https://transequality.org/documents/state/south-carolina 
 
South Dakota-Your court order must say that you have had a gender change. It does not list 
what kind of change so as long as your doctor is comfortable attesting to the surgery 
requirement in a letter, then it should be accepted.  Reference South Dakota state law S.D. 
Admin. R. 44:09:05:02 on your petition as per instruction point 5 in the above petition form 
instructions. You should also be sure that your Proposed Order lists your name change even if it 
was completed prior in a different court-see the instructions for the Proposed Order form 
instruction point 5 above for an example. Once you are granted a court order to update your 
birth certificate, you can find instructions and the necessary form to send in to your birth state 
at the National Center for Trans Equality Website here (the birth certificate instructions are at 
the bottom of the page): 
https://transequality.org/documents/state/south-dakota 
 
Texas- Your court order must say that you have had a “change of sex”. It does not list what 
kind of change so as long as your doctor is comfortable attesting to the surgery requirement in 
a letter, then it should be accepted.  Reference Texas state law Tex. Health & Safety Code Ann. § 
192.011 on your petition as per instruction point 5 in the above petition form instructions. You 
should also be sure that your Proposed Order lists your name change even if it was completed 
prior in a different court-see the instructions for the Proposed Order form instruction point 5 
above for an example. Once you are granted a court order to update your birth certificate, you 
can find instructions and the necessary form to send in to your birth state at the National Center 
for Trans Equality Website here (the birth certificate instructions are at the bottom of the page): 
https://transequality.org/documents/state/texas 
 
Utah-Your court order must say that you have had a gender change and must include an order 
to update the gender marker. It does not list what kind of change so as long as your doctor is 
comfortable attesting to the surgery requirement in a letter, then it should be accepted. 
Reference Utah state law UT Code Ann. § 26-2-11 on your petition as per instruction point 5 in 
the above petition form instructions. You should also be sure that your Proposed Order lists your 
name change even if it was completed prior in a different court-see the instructions for the 
Proposed Order form instruction point 5 above for an example. Once you are granted a court 
order to update your birth certificate, you can find instructions and the necessary form to send 
in to your birth state at the National Center for Trans Equality Website here (the birth certificate 
instructions are at the bottom of the page): 
https://transequality.org/documents/state/utah 
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Vermont-Your court order must say that your “sexual reassignment has been completed.”  It 
does list that the changes must be hormonal, surgical or other medical treatment and must be 
attested to by a doctor. Be sure to add the words “the sex reassignment and recognizing...” 
(instead of “surgical”)  in the Proposed Order as per instruction point 3 in the Proposed Order 
form instructions  Reference Vermont state law Stat. Ann. 18 V.S.A. § 5112 on your petition as 
per instruction point 5 in the above petition form instructions. You should also be sure that your 
Proposed Order lists your name change even if it was completed prior in a different court-see the 
instructions for the Proposed Order form instruction point 5 above for an example. Once you 
are granted a court order to update your birth certificate, you can find instructions and the 
necessary form to send in to your birth state at the National Center for Trans Equality Website 
here (the birth certificate instructions are at the bottom of the page): 
https://transequality.org/documents/state/vermont 
 
Virginia- Your court order must say that your “sex has been changed by medical procedures.” 
It does not list what the medical changes must be. Be sure to add the words “that the 
Petitioner’s sex has been changed by medical procedure and recognizing...” (instead of 
“surgical”)  in the Proposed Order as per instruction point 3 in the Proposed Order form 
instructions  Reference Virginia state law Virginia Code Ann. §§ 32.1-269 on your petition as per 
instruction point 5 in the above petition form instructions. You should also be sure that your 
Proposed Order lists your name change even if it was completed prior in a different court-see the 
instructions for the Proposed Order form instruction point 5 above for an example. Once you 
are granted a court order to update your birth certificate, you can find instructions and the 
necessary form to send in to your birth state at the National Center for Trans Equality Website 
here (the birth certificate instructions are at the bottom of the page): 
https://transequality.org/documents/state/virginia 
 
West Virginia-Your court order must say that your “gender has been permanently altered.” It 
does list what the medical changes must be. Be sure to add the words “that the Petitioner’s 
gender has been permanently altered by medical procedures and recognizing...” (instead of 
“surgical”)  in the Proposed Order as per instruction point 3 in the Proposed Order form 
instructions  Reference West Virginia state law W. Va. Code § 16-5-25 on your petition as per 
instruction point 5 in the above petition form instructions. You should also be sure that your 
Proposed Order lists your name change even if it was completed prior in a different court-see the 
instructions for the Proposed Order form instruction point 5 above for an example. Once you 
are granted a court order to update your birth certificate, you can find instructions and the 
necessary form to send in to your birth state at the National Center for Trans Equality Website 
here (the birth certificate instructions are at the bottom of the page): 
https://transequality.org/documents/state/west-virginia 
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Wisconsin-Your court order must say that your sex has changed due to surgical sex change 
procedure.  It does not list what kind of surgery so as long as your doctor is comfortable 
attesting to the surgery requirement in a letter, then it should be accepted. Be sure to add the 
word “surgical” in the Proposed Order as per instruction point 3 in the Proposed Order form 
instructions.   Reference Wisconsin state law S.A. §§ 69.15 (4) on your petition as per instruction 
point 5 in the above petition form instructions. You should also be sure that your Proposed Order 
lists your name change even if it was completed prior in a different court-see the instructions for 
the Proposed Order form instruction point 5 above for an example. Once you are granted a 
court order to update your birth certificate, you can find instructions and the necessary form to 
send in to your birth state at the National Center for Trans Equality Website here (the birth 
certificate instructions are at the bottom of the page): 
https://transequality.org/documents/state/wisconsin 
 
Wyoming-Your court order must say that you have had a “change of sex”. It does not list what 
kind of change so as long as your doctor is comfortable attesting to the surgery requirement in 
a letter, then it should be accepted.  Reference Wyoming state law WY Rules and Regulations 
HLTH VR Ch. 10 s 4(e)(iii) on your petition as per instruction point 5 in the above petition form 
instructions. You should also be sure that your Proposed Order lists your name change even if it 
was completed prior in a different court-see the instructions for the Proposed Order form 
instruction point 5 above for an example. Once you are granted a court order to update your 
birth certificate, you can find instructions and the necessary form to send in to your birth state 
at the National Center for Trans Equality Website here (the birth certificate instructions are at 
the bottom of the page): 
https://transequality.org/documents/state/wyoming 
 
We’re here to help! If you have any questions, concerns, or issues with these processes, please 
contact us: 
www.lavenderrightsproject.org/tarp  

dusty@lavenderrightsproject.org or 206-639-7955 
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